

	Skip to content
		

	
		
						Coffee Family Medicine
			 
			
			
			Primary Menu
			
				Home
	Contact
	DMCA
	Privacy Policy
	Cookie Privacy Policy
	Terms of Use


		
	
 Full eBook Read and Download
			
	

	
		


	
		
			
			
			


    
        Time to Teach

        
             Released by Jenny Edwards 2014-04-222014-04-22Education 

    
    
        
Author: Jenny Edwards

Publisher: ASCD

ISBN: 1416619127

Category : Education

Languages : en

Pages : 58


Get Book

		
Book Description

Do you sometimes feel overwhelmed by everything you want to accomplish as a teacher? Do you ever wish you were better organized for the school day? Experienced educator Jenny Edwards offers positive and practical ideas for more effectively using your time to accomplish your goals. Start by analyzing how you use time now and identifying areas you'd like to improve. Then apply more than a dozen time-management strategies, such as breaking a task down into doable pieces, touching paper or e-mail only once, and learning when to say no. With time-saving tips for planning lessons, assessing students, keeping records, communicating with parents, delegating tasks, and more, this timely publication will show you how to make the most of the hours you have--so you can spend them on what matters most.
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Book Description

If You Want a True Lifestyle Change, Start With Good Habits #1 New Release in Crafts, Hobbies & Home, Organizational Learning, Time Management, and Business Project Management Learn about how to get more out of life, design your days intentionally, develop good habits, and create meaningful work from podcast, YouTube, and Instagram star Beatrice Naujalyte. Start planning for success. Plan and Organize Your Life is a comprehensive and interactive “planning bible,” packed with proven advice on how to get organized, how to embrace simple good habits, and how to work your way towards true self-improvement and personal growth. Organize Your Life. In Plan and Organize Your Life, author Beatrice Naujalyte introduces us to the four pillars of an intentional life: planning, organization, productivity, and routines. With these simple tools, you’ll be able to master everything from effective note taking to minimalist workspace organization. Design a system that works for you. This book is the ultimate guide to developing a planning system to effectively execute your daily, weekly, monthly, and yearly goals. Whether you have professional, personal, or creative planning to do, this book helps you accomplish your smallest and biggest goals by creating new good habits and setting realistic goals. • Perfect for everyday use, Plan and Organize Your Life is a productivity planner packed with: • Organizational tips and prompts for your everyday success • Time and task management tools to help guide you • Productivity tips for your ultimate lifestyle change If you enjoyed books like Tiny Habits, Designing Your Life, Cluttered Mess to Organized Success Workbook, or The Lazy Genius Way, you’ll love Plan and Organize Your Life.
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Book Description

Do you sometimes feel overwhelmed by everything you want to accomplish as a teacher? Do you ever wish you were better organized for the school day? Experienced educator Jenny Edwards offers positive and practical ideas for more effectively using your time to accomplish your goals. Start by analyzing how you use time now and identifying areas you'd like to improve. Then apply more than a dozen time-management strategies, such as breaking a task down into doable pieces, touching paper or e-mail only once, and learning when to say no. With time-saving tips for planning lessons, assessing students, keeping records, communicating with parents, delegating tasks, and more, this timely publication will show you how to make the most of the hours you have--so you can spend them on what matters most.
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Book Description

A must-read for parents, The Organized Student contains hands-on strategies for teaching your disorganized child how to organize for success in middle school and high school, with special tips for kids with ADD/ADHD and learning disorders. The overstuffed backpack, the missing homework, the unused planner, the test he didn’t know about. Sound familiar? When the disorganized child meets the departmentalized structure of middle school, everything can fall apart. Even the academically successful child will start to falter if she misses deadlines, loses textbooks, or can’t get to class on time. This practical book is full of hands-on strategies for helping parents identify and teach organizational skills. Educational consultant Donna Goldberg has developed these methods by working with hundreds of students and in this book she provides: -Assessments to gather information about your child’s learning style, study habits, and school requirements -Guidelines for taming that overstuffed binder and keeping it under control -PACK—a four-step plan for purging and reassembling a backpack or locker -Instructions for organizing an at-home work space for the child who studies at a desk or the child who studies all over the house -Ways to help your child graduate from telling time to managing time -Special tips for kids with learning disabilities and kids who have two homes...and more The Organized Student is a must for any parent who has heard the words, “I can’t find my homework!”
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Book Description

Organized folks make life look easy. What's inside this book is their secret Learn how to get organized once and for all You know you want to be more organized. You know what the end result looks like. There's so much to learn and do, but where do you start? From the chronically disorganized to the perfectionists, many do not know which first step to take. Not knowing the answer to this question causes more frustration and overwhelm - which blocks many folks from even getting started. Instinct tells us to rush out to buy a new calendar or a carload full of matching containers. But the first step is actually figuring out why getting organized is such a challenge. You must first reflect and plan, then act. Learn how to get organized and stay organized By reading ROAD MAP to Get Organized, you will learn how to: *Embrace the concept of change *Determine the source of your challenges *Discover your thinking, learning and working styles *Plan your next steps *Be successful with getting and staying organized "I want to get organized. Where the heck do I start? ?" Productivity expert Helene Segura's clients often wish they could borrow her brain. Ta-dah Her book, R.O.A.D.M.A.P. to Get Organized, is a tour of an organized person's brain. This guidebook is different from other books on organization which don't address the mental and emotional prep work required for success. She guides the reader through the same thought processes that organized people and successful decision-makers follow. Learn what they know - how to develop a plan to get and stay organized. Some days are good. But on most days you feel like your wheels are spinning. You go, go, go all day long, but at the end of the day, you feel like you've gotten nowhere. End that feeling now. Purchase this book and get your Road Map to Get Organized today Ninety percent of Americans are unsuccessful with their New Year's resolution to get organized because they skip the most critical step in the change process. Learn what that key component is and get organized once and for all.

	

							
				

						
						
        FUNDAMENTALS OF EDUCATIONAL ADMINISTRATION, MANAGEMENT AND ORGANIZATION
 
    


    
Author:  Dr. Shauli Mukherjee, Dr. Prarthita Biswas, Mr. Pranay Pandey & Mr. MAM Sameem

Publisher: Ashok Yakkaldevi

ISBN: 1458353214

Category : Art

Languages : en

Pages : 341


View

		
Book Description

Introduction Education is a complex process which involves different components such as pupils, teachers, employees, building, money, equipment, rules and regulations etc. All these components have to be managed properly in order to run the entire process smoothly. Educational Administration deals with all these components of education and integrates the different parts into a comprehensive whole for the smooth functioning of educational process. We all know that for any process to run, we need different components, a proper procedure and a machinery to fulfill its specific end in view. Educational administration is a comprehensive effort to integrate different components of education to achieve the aim and objectives of education. It is a dynamic side of education, which generally deals with the educational practices. Educational administration always deals with an educational organization or institution right from school, college, to university or any other seat of higher learning. It also deals with the different aspects of education such as planning, decision making, implementation of educational policies, evaluation, framing and implementing rules and regulations of the institution, finances, and different problems of pupils, teachers, employees and above all, realization of some specific aims of education.
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Book Description

Building a Global Learning Organization: Using TWI to Succeed with Strategic Workforce Expansion in the LEGO® Group describes how a multinational company developed a global structure for learning based on the TWI (Training Within Industry) program to create and sustain standardized work across multiple language and cultural platforms. In this book, Shingo Prize-winning author Patrick Graupp collaborates with two practitioners who performed the planning and implementation of the LEGO Group’s worldwide Learning Organization. The book outlines the organizational and planning models used by the LEGO Group to create the internal ability to give and receive tacit skills and knowledge. Describing how and why TWI is used as the foundation for success in knowledge transfer across diverse languages and cultures, it provides step-by-step guidance on how to establish a solid organizational foundation for your own Learning Organization. Providing expert insight into the work of culture change, the book explains how to work with people to create motivation for moving to a new system of learning. It details the critical elements that made the implementation at the LEGO Group a success, identifies the stumbling blocks they encountered along the way, and explains how they were overcome. Case studies describe in detail what these efforts looked and felt like in actual application. The TWI program has long been recognized for its ability to generate results. After reading this book, you will gain valuable insight into how your organization—whether large or small, national or international—can integrate this timeless tool into your operating structure and your daily culture.
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Book Description

Chris Sangster’s book is a practical, step-by-step guide to personal and professional development that covers the strategy, techniques and philosophy behind the process. Lifelong learning, the shift from trainer-centred delivery to learner-centred development and the opportunities provided by new technologies, place considerable onus on individuals to take responsibility for their own learning. This guide will help trainers and facilitators to enable learners to do just that. There are, at least, three different participants involved in any meaningful and sustainable process of personal development at work - the learner, his or her line manager and mentor(s), and the training (or development support) function. Chris Sangster provides a route map for each of these three roles. He offers a simple, compelling triangular model to illustrate the interaction of each and places particular emphasis on ’learning outcomes’ - as opposed to inputs, focusing attention and objective measurement on learning that manifests itself through application, achievement and changes in behaviour. Whether you are looking for a complete and holistic process for developing your people or a highly readable guide to unravelling the myths of development - such as the confusion between personal and professional development - this book has it all.
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